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PAYROLLOFREE.COM

Log-in to P4F software (select P4F Production from Connection drop down):
Select company from Select Database. Click OK

Click on PR Explorer

Looking at Reports section, there are 3 separate Icons to choose from:

e Earnings Reports
* Tax Reports and Forms
e Other Reports

Click on Earnings Reports Icon and the following screen displays:

Q Payroll

Normal Processing
- =
= 'l‘ Payrol

—
‘™ Employee Time

‘_s PR Explorer §a— Reprint Chedes SR oy

Reports

Earnings Tax Reports and
\B Reports &l Forms g TURARSEE

Payroll Earnings Report
Payroll Earnings Quarterly Report
Payroll Earnings Annual Report

Payroll Department Report

A drop down of different types of reports appears:

e Payroll Earnings Reports

® Payroll Earnings Quarterly Report
e Payroll Earnings Annual Report

¢ Payroll Department Report

Select Payroll Earnings Reports and the following screen displays:



PAYROLLOFREE.COM

Payroll / Payroll Eamnings Report | H4 Cleveland Rocks, Inc.

Payroll Earnings Report 2 Facillty...
r Period Print Qutput ——————————— Generate
P el = - —_—
Fiom D ate 0z2/01/2013 Q| ToDate 02/28/2013  Q @ Al data () Only summary

— Employees

Include All employess -

 Batch

Batch Q,

— Dptions

[ Split Deductions and Employee Taxes by Department
[T Include unposted batches

Date range of previous payrolls is selected under Period From — To Date fields
Drop down selection for employees (All, One, Range or Selected)
Print Output (All data or Summary)
Batch — select if you want to run the report for a specific payroll batch
Options

e Split Deductions and Employee Taxes by Department

® Include unposted batches

Click on Generate once selections have been made
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The following screen displays:

Payproll # Payroll Earnings Report | & Cleveland Rocks, Inc.

Zoom 100% - | 14 4 1 [ | EEN: ] | [ Print '\. Setup.. j Export | ¢= Back to Dptions
Cleveland Rocks, Inc.
Payroll Earnings Report
Period from Feb 01, 2014 to Feb 28, 2014
All employees
Earnings Hours Amount Employee Amount DeductionsAmount Employer Amount  Disbursement Details
Taxes Taxes & Benefits
Franklin, Aretha 1D:3 COMM 20.00  FIT 18674 401K 75.00  FUl 9.96 NET 840.37
Dept: 100 Administrative SS5N: 333-33-3333 SAL 1,700.00  FICA 10282 MWMED 125 60.00  SUl 26.56 Check# 1077 (2
Period End:02/02/2014 Weeks: 2 MCR 2407 GARN 65.00 FICA 102.92 Check Date  02/07/2014
Rate: 0 Bi-Weekly Type: Salarty F/P:F IN 5062 UNIF 52.00 MCR 2407 Direct Dep 200.00
CTY 3328 NS 30.00 €O 401K 51.60
1,720.00 397.63 282.00 21511
Period End:02M6/2014 COMM 2000 FIT 186.74 401K 75.00  FUI 9.96 NET 840.37
sAL 1,700.00  FICA 10282  MED 125 60.00 SUI 26.56 Check# 1076
MCR 2407 GARN 65.00 FICA 10282 Check Date 022172014
IN 5062  UNIF 5200 MCR 2407 Direct Dep 200.00
cTY 3328 INS 30.00 CO 40K 51.60
1,720.00 397.63 252.00 215.11
Frankiin, Aretha Totals COMM 4000  FIT 37348 401K 150.00 FUI 19.92  NET 168074 |
SAL 340000 FICA 205.84  MED 125 12000  SUI 5342 Check#
MCR 48.14  GARN 130.00  FICA 20584  Check Date
N 101.24  UNIF 104.00 MCR 48.14  DirectDep 400.00
CcTY 66.56  INS 60.00 €O 401K 103.20
3,440.00 795.26 564.00 430.22
Report Totals COMM 40,00  FIT 37348 4MK 150,00  FUI 19.92  NET 1,680.74
SAL 340000 FICA 20584  MED 125 12000  sul 5342 Check#
MCR 4814 GARN 13000  FICA 20584  Check Date
IN 101.24  UNIF 10400 MCR 48.14  DirectDep 400.00
CcTY 66.56  INS 60.00 €O 401K 103.20
3:440.00 795.26 564.00 430.22
4 1 | b

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Earnings

Reports Icon.
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Click on Earnings Reports Icon and select Payroll Earnings Quarterly Reports.

The following screen displays:

Payroll # Payroll Eamings Quarterly Report | B4 Cleveland Rocks. Inc.

Payroll Earnings Quarterly Report # Facility

~ Period Print Dutput + Generate
From Quarter2  « | 2013 = To 203 = ’7 @ Al data (1 Only summary

— Employees

Inciude All employees -

— Options

[~ Split Deductions and Employes T axes by Department
[ Inchude unposted batches

Date range of previous payrolls is selected under Period From — To Date fields
Drop down selection for employees (All, One, Range or Selected)

Print Output (All data or Summary)

Click on Generate once selections have been made



Payroll / Payroll Earnings Quarterly Report | ﬁ Cleveland Rocks. Inc.

PAYROLLOFREE.COM

The following screen displays:

Zoom 100% - | 4 4 1 b Ml | EEN: ) | =] Print Print All \ Setup.. _b Export | <~ Back to Options
Cleveland Rocks, Inc. R
Payroll Earnings Quarterly Report
Quarter 2 of 2013
All employees
Earnings Hours Amount Employee Amount DeductionsAmount Employer Amount  Disbursement Details
Taxes Taxes 8 Benefits
Franklin, Aretha ID: 3 SAL 170000 FIT 18489 4K 75.00  FICA 10168  NET 950.08
Dept: 100 Administrative S5N: 333-33-3333 FICA 10168 MED125 60.00 MCR 2378 Check# 1021
Period End:03/31/2013 Weeks: 2 MCR 2378 INS 30.00 CO 401K 51.00 Check Date 04/052013
Rate: 1700 Bi-Weekly Type: Salarly F/P.F SIT 4327 Direct Dep 200.00
LT 31.30
1,700.00 38492 165.00 176.46
BON 232525 FIT 35357 FICA 14417  NET 147022
FICA 14417 MCR 3372 Check# 102z
MCR 3372 Check Date 04052013
sSIT 707 Direct Dep 200.00
LIT 46.50
2,325.25 655.03 0.00 177.89
Period End:04/14/2013 SAL 170000 FIT 18489 4K 75.00  FICA 10168 NET 950.08
FICA 10168 MED125 60.00 MCR 2378 Check# 1028
MCR 2378 INS 30,00 CO4MK 51.00 Check Date 04192013
SIT 4327 Direct Dep 200.00
LT 31.30
1,700.00 38492 165.00 176.46
Period End:04/28/2013 BON 250,00 FIT 22601 4MK 75.00 FICA 11718 NET 1,123.82
SAL 1,700.00 FICA 11718 MED 125 60.00 MCR 2740 Check# 1031
MCR 2740 INS 30.00 CO 401K 58.50 Check Date 05/032013
SIT 5429 Direct Dep 200.00
LT 36.30
1,950.00 461.18 165.00 203.08
Period End:05/12/2013 HOL 8 FIT 184388 401K 75.00 FICA 10188 NET 950.08
SAL 1,700.00  FICA 10168 MED125 §0.00 MCR 2378 Check# 1034 -
R m | ™

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Earnings

Reports Icon.
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Click on Earnings Reports Icon and select Payroll Earnings Annual Reports.

The following screen displays:

Payroll / Payroll Earnings Annual Report | E4 Cleveland Rocks. Inc.

Payroll Earnings Annual Report & Facility
ForYear—————— | Print Output + Generate
ForYear 2013 = ’7 @ All data () Only summary

 Employees

Include All emplayees -

r— Options

[ 5plit Deductions and Employee T axes by Department
[ Include unposted batches

Date range of previous payrolls is selected under Period From — To Date fields
Drop down selection for employees (All, One, Range or Selected)

Print Output (All data or Summary)

Click on Generate once selections have been made
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The following screen displays:

Payroll / Payroll Earnings Annual Report | % Cleveland Rocks, Inc.

TREEN Y

Zoom 100% -| 14 41

'\. Setup.. J Expart | ‘= Back to Options

Cleveland Rocks, Inc.
Payroll Earnings Annual Report

Year 2013

All employees

Earnings Hours Amount Employee Amount Deductions Amount Employer Amount  Disbursement Details
Taxes Taxes & Benefits
Franklin, Aretha D: 3 SAL 170000 FIT 184.89 401K 75.00 FUI 984 NET 1,150.08
Dept: 100 Administrative S5N: 333-33-3333 FICA 10188 MED 125 &0.00  SUI 44378  Check# 1003
Period End:01/08/2013 Weeks: 2 MCR 23.78 INS 30,00 FICA 10168  Check Date 011112013
Rate: 1700 Bi-VWeekly Type: Salarly F/P: F SIT 43327 MCR 2378  Direct Dep 0.00
LT 31.30
1,700.00 384.92 165.00 179.58
Period End:01/2042013 HOL 3 FIT 22601 401K 7500  FUI 1134  NET 1,323.82
BON 250.00 FICA 117.1& MED125 80.00 SsUI 51.03 Check# 1008
SAL 1,700.00 MCR 2740 INS 30,00 FICA 11718 Check Date 017252013
SIT 5429 WCR 2740 Direct Dep 0.00
LIT 36.30
1,950.00 461.18 165.00 206.95
Period End:02/03/2013 SAL 170000 FIT 184.89 401K 75.00 FUI 984 NET §50.08
FICA 10188 MED 125 &0.00  SUI 44378  Check# 1008
MCR 2378 INS 30.00 FICA 10188  Check Date 02/082013
SIT 43.27 WMCR 2378  Direct Dep 200.00
LIT 31.30
1,700.00 384.92 165.00 179.58
Period End:02/17/2013 SAL 1,700.00 FIT 18488 41K 7500  FUI 584 NET 850.08
FICA 10168 MED 125 §0.00  SUI 4428 Check# 1012
WMCR 2378 INS 30,00 FICA 10168  Check Date 027222013
SIT 4327 MCR 2378  Direct Dep 200.00
LIT 31.30
1,700.00 38492 165.00 179.58
Period End:03/03/2013 COMM 7500 FIT 19614 401K 7500 FUl 1.14  NET 1,003.39
SAL 1,700.00  FICA 106.33 MED125 80.00 SUl 4530 Check# 1015
@ | |

After printing or viewing, click on Back to Options tab to resume a different selection of data

for this report. When done click on white arrow on blue line and you return to Earnings

Reports Icon
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Click on Earnings Reports Icon and select Payroll Departments Report.

The following screen displays:

Payroll / Payroll Department Report | 3 Cleveland Rocks. Inc.

Payroll Department Report # Facility
— Period Print Output—— |, generate
| —— [ —— - - —
From Date 02/01/2014 Q| ToDate 0z2/28/2014 O ’7 @ All data () Only surmary

— Departments

Include All departments -

 Batch
Batch Q

— Dptions

[ 5plit Deductions and Employee Taxes by Department
[ Include unposted batches

Date range of previous payrolls is selected under Period From — To Date fields
Drop down selection for departments (All, One, Range, Selected or Group)

Print Output (All data or Summary)

Click on Generate once selections have been made
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The following screen displays:

Payroll / Payroll Department Report | ﬁ Cleveland Rocks. Inc.

Zoom 100% - | 4 4 1 b Ml | 1= # ‘ 2] Print Prirt All \ Setup.. _ﬂ; Export | ¢~ Back to Options
Cleveland Rocks, Inc.
Payroll Department Report
Period from Feb 01, 2014 to Feb 28, 2014
All departments
Earnings Hours Amount Employee Amount Deductions Amount Employer Amount  Disbursement Details
Taxes Taxes & Benefits
Dept 100 Administrative COMM 20.00 FUI 996 NET
Period End .02/02/2014 SAL 1,700.00 sul 2656 Check# =
FICA 10282 Check Date  02/07/2014
MCR 2407 Direct Dep
CO 4K 51.60
1,720.00 0.00 0.00 215.11
Period End:02/16/2014 COMM 20.00 Ful 986 NET
saL 1,700.00 sul 2656 Check#
FICA 10282  Check Date 022172014
MCR 2407 Direct Dep
CO 401K 51.60
1,720.00 0.00 0.00 21511
100 Administrative Total COMM 40.00 Ful 19.92  NET L4
SAL 3,400.00 sul 5312 Check#
FICA 205.84  Check Date
MCR 48.14  DirectDep
CO 401K 103.20
3,440.00 0.00 0.00 430.22
Report Totals COMM 4000  FIT 37348 401K 150,00  FUI 19.92  NET 1,660.74
SAL 3,400.00 FICA 205.84 MED 125 120.00  SUI 53.12  Check#
MCR 48.14  GARN 130,00  FICA 205,84  Check Date
IN 101.24  UNIF 10400 MCR 43.14  DirectDep 400.00
cTY 66.56 INS 60.00 CO 401K 103.20
3,440.00 795.26 564.00 430.22
4 [ i |

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Earnings

Reports Icon
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Select Tax Reports and Forms Icon and the following screen displays:

Normal Processing

<™ Employee Time

= s PR Explorer ‘a_ Reprint Checks ::.‘ o

Reports
Earnings = Tax Reports and
\& Reports \‘:& Forms G Other Reports
. . »
Company File Maint Payroll Tax Report

Payroll Tax Quarterly Report

a Payroll Tax Annual Report

1B Employee Setup Payroll Tax Summary Report

Payroll Tax Summary Quarterly Report

9

Payroll Tax Summary Annual Report

Tax Forms

A drop down of different types of reports appears:

e Payroll Tax Report

¢ Payroll Tax Quarterly Report

e Payroll Tax Annual Report

e Payroll Tax Summary Report

¢ Payroll Tax Summary Quarterly Report

e Payroll Tax Summary Annual Report

e Tax Forms (Option for Tax Alert Clients Only)
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Click on Payroll Tax Report and the following screen displays:

Payroll # Payroll Tax Report | 5 Cleveland Rocks. Inc.

Payroll Tax Report # Facilty...
~ Period Order By + Generate
Farmmmm | FraemEmm | _—
From Date 02/ms2ma Q| ToDate fz/2e/2ma Q) Field Employes ID -

- Tames

Include All T akes = | [] Showing marually entered beginning balances for wages

 Employees

Include All employess -

Date range of previous payrolls is selected under Period From — To Date fields
Order by field — Employee ID or Employee Name
Taxes Include (All, Selected tax codes, Selected taxes, fed, state, local, other)

Employees Include (All, one, range or Selected)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen displays:

Payproll / Payroll Tax Report | % Cleveland Rocks. Inc.
Zoom F2E v | 4 4 1 [y | EE| ﬁﬂ| 21 Print F‘nntAH \.Setup.. ijExport | <= Back to Options

Cleveland Rocks, Inc.
Pavroll Tax Report
Period from Feb 01. 2014 to Feb 28. 2014
Il All Texes Order by I

[ Name S5N Gross__Taxable Gross__ Percert TaxWithheld _ Tax Liability
FEDERAL TAXES
Ful
2 Franiin, Areths :|3333333 3.440.00 232000 1932
3,440.00 3,320.00 0.60 0.00 1932
940 Total 0.00 1992
FIT
3 Frandin, Arsths 333333333 3,440.00 3.170.00 37348
3,440.00 3,170.00 ar348 37348
FICAEE
2 Franklin, Arstha 283233203 3,440.00 2,320.00 20584
3,440.00 3,320.00 620 20584 20584
FICAER
3 Franidin, Areths 333333333 3,440.00 3.320.00 20584
3,440.00 3,320.00 620 0.00 20584
Social Security Wages 3,440.00 3,320.00 20584 41188
MCREE
2 Franklin, Arsths ;13323202 3,440.00 2,220.00 4814
3,440.00 3,320.00 145 4814 4814
MCRER
2 Frankin, Areths 333333333 3,440.00 2,320.00 4814
3,440.00 3,320.00 145 0.00 4814
Medicare\itages 3,440.00 3,320.00 4344 628
941 Total B2T 46 88144
STATE TAXES
422014 3 1070100 AM, User Test, Damo Page 1012

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Tax Reports

and Forms Icon.
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Click on Tax Reports and Forms Icon and select Payroll Tax Quarterly Report.

The following screen displays:

Payroll 7 Payroll Tax Quarterly Report | 4 Cleveland Rocks. Inc.

Payroll Tax Quarterly Report # Facility
— Period Order By + Generate
Fiom a4 =] To ama = ’7 Fild  [EmploeeID -

 Tawes

Include Al Taxes + | [] Shawing marually entered heginning balances for wages

— Employees

Include All emplopees -

Date range of previous payrolls is selected under Period From — To Date fields
Order by field — Employee ID or Employee Name
Taxes Include (All, Selected tax codes, Selected taxes, fed, state, local, other)

Employees Include (All, one, range or Selected)

Click on Generate once selections have been made
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The following screen displays:

Payroll # Payroll Tax Quarterly Report | 8 Cleveland Rocks. Inc.
Zoom T2% v | 4 4 1 P Kl | EE| %| [ Prirt PrintAII '\.Satup.. QExport | <= Back to Options

Cleveland Rocks, Inc.
Pavroll Tax Quarterlv Report
Quarter 1072014

All All Taes Order by ]
1] Hame 55N Gross  Taxable Gross  Percent TaxWithheld  Tax Liability

FEDERAL TAXE S

Ful

Quarter 1 of 2014

1 Freed, Alan 111111111 7.500.00 7.000.00 4200

2 Presley, Elvis Aaron 22222-2222 270.00 2E00 20

3 Frandin, Aretha 333333333 8.700.00 T7.000.00 4200

4 Helly, Buddy 444444444 8400 4800 0.2

5 Lewis, Jemy Lee 55555-5555 148.50 12600 0.82

L] Stanley, Michael 666.606-6008 2,000.00 1,900.00 1140

T Seger, Bob 255506656 825.00 82500 485

‘Quarter Total: 19 607 50 17 245 00 0.00 103 47
19 607 50 17 245 00 060 0.00 10347

940 Total 0.00 10347

FIT

Guarter 1 of 2014

1 Freed, Alan 111111111 7.500.00 6,900.00 91058

2 Presley, Elvis Aaron 22222-2222 270.00 28500

3 Franidin, Aretha 33333-3333 8.,700.00 8,02500 84370

4 Helly, Buddy 444444444 8400 4800

5 Lewis, Jemy Lee 55555.5555 148 50 13800 495

[:] Stanley, Michael GE6E086856 2,000.00 1,850.00 548

T Seger, Bob 2555086856 825.00 82500 4774

Quarter Total: 19,607 50 17 870.00 2,007.45 2,007 45
19,507 50 17 870,00 2,007 45 2,007 45

FICAEE

‘Quarter 1 of 2014

1 Freed, Alan 111411111 7.500.00 7.500.00 4E5.00

2 Fresley, Evis Aaron 22222-2222 370.00 33500 277

3 Frandin, Aretha 3233333333 £,700.00 2,400.00 E20.80

422014 2 1000-13 AM, User: Test Demo Fageiats

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Tax Reports

and Forms Icon.
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Click on Tax Reports and Forms Icon and select Payroll Tax Annual Report.

The following screen displays

Payroll / Payroll Tax Annual Report | B4 Cleveland Rocks, Inc.

Payroll Tax Annual Report & Facility...
— For Year Order By + Generate
For Year 2m3 = Field Employee 1D -

 Tames

Inciude All Taxes » | [] Showing manually entered beginning balances for wages

— Emplopess

Inciude All employess -

Date range of previous payrolls is selected under Period From — To Date fields
Order by field — Employee ID or Employee Name
Taxes Include (All, Selected tax codes, Selected taxes, fed, state, local, other)

Employees Include (All, one, range or Selected)

Click on Generate once selections have been made
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The following screen displays

Payroll / Payroll Tax Annual Report | @& Cleveland Rocks. Inc.

Zoom T2E < ‘ 4 4 1 »rl | L E]| ﬁ%‘ 21 Print F'nnlA\I \Selup.. &Expurt | <= Back to Dptions

Cleveland Rocks, Inc.
Pavrol Tax Annual Report

Year 2013
Al All Teves; Order by ]
D Name 55N Gross__ Taxable Gross__ Percent Tax Withheld __ Tax Liability

FEDERAL TAXES
Ful
1 Freed, Alan 11411111 201,000.00 7,000.00 4200
2 Fresley, Elvis Aaron 229329990 215 7,000.00 4200
3 Franiin, Arsthe 33333333 4257035 7,000.00 4200
4 Holly, Buddy 4444gdae 9,002 55 7.000.00 4201
5 Lewis, Jery Lee SEE55.5555 9,544.24 7,000.00 e

29332875 26,000.00 0.60 0.00 210,00
940 Total 0.00 210,00
FIT
1 Freed, Alan 14411111 201,000.00 193,800.00 5719524
2 Fresley, Elvis Aaron 229929970 215 29,586 51 342348
3 FranMin, Arsthe 33223333 425035 B ETEIE 488837
4 Holly. Buddy 44dagcdan 9.00255 873256 10489
5 Lewis, Jery Les EEEEE.EEEE 9,544.44 5,308.54 E70.00

293328.75 28121126 66,561 99 66,561 99
FICA EE
1 Freed, Alan 1411111 201,000.00 11370000 7,048.40
2 Fresley. Elvis Aamn 22222397 Mz 3054651 1.893.88
3 Franiin, Arsthe 233223333 425035 4126035 2,E57.62
4 Holly, Buddy 444446442 9.0025 873250 541.43
5 Lewis, Jery Lee EEEEEEEEE 9,544.44 5,308.84 57703

29332875 202,536 25 £.20 1251828 1251928
FICAER
1 Freed, Alan 14411111 201,000.00 11370000 7.048.40
2 Fresley. Elvis Aamn 22222.39% Mz 3054651 189388
3 Frandin, Arsths 333333333 25035 4125025 2.557.62
4 Holly, Buddy 444446442 90025 873250 541.43
5 Lewis, Jery Lee SEE55-5555 9,544.24 5,308.94 57703
422014 A IS8 AM, User Test, Demo Page- 1014

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Tax Reports

and Forms Icon.
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Click on Tax Reports and Forms Icon and select Payroll Tax Summary Report.

The following screen displays

Payroll / Payroll Tax Summary Report | ﬁ Cleveland Rocks, Inc.

Payroll Tax Summary Report # Fariliy..
- Period w Generate
remEma | reEmEma o | _—
From Date 0z/m/s2ma Q) ToDate nz/ze/2ma Q)
 Taxes
Include All Taxes = | [C] Shawing marually entered beginring balances for wages

— Employees

Include All employess -

Date range of previous payrolls is selected under Period From — To Date fields
Taxes Include (All, Selected tax codes, Selected taxes, fed, state, local, other)

Employees Include (All, one, range or Selected)

Click on Generate once selections have been made
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The following screen displays

Payroll / Payroll Tax Summary Report | #% Cleveland Rocks. Inc.
Zoom T2E < ‘ 4 4 1 »rl | L E]| ﬁ%‘ 21 Print F'nnlA\I \Selup.. &Expurt | <= Back to Dptions

Cleveland Rocks, Inc.
Pavroll Tax Summarv Renort

Period from Feb (1. 2014 to Feb 28. 2014
Al All Taxes

Hame Gross  Taxable Gross  Percent Tax Liability
FEDERAL TAXES
Ful 2,440.00 2,320.00 080 1952
940 Total =
AT 3,840.00 3,170.00 a4
FICAEE 2,440.00 2,220.00 820 20584
FICAER 3,440.00 3,320.00 620 20584
Social Security Wages 3,440.00 3,320.00 41168
MCREE 2,440.00 2,220.00 145 4814
MCR ER 3,440.00 3,320.00 1.45 4514
Medicare Wiages 3,440.00 3,320.00 9628
941 Total 88144
STATE TAXES
wc
WC 3,440.00 0.00 0.00
WC Total 0.00
ST
IN Stzte Income Tax 3,840.00 3,170.00 2.40 10124
SIT Total 10124
Sul
sUl 3,840.00 3,320.00 1,80 5312
SUI Total 6212
CITY TAXES
LT
Mortogomey County Tex 2,440.00 3,170.00 210 5
LIT Total EBESE
Report Total 1,122.29

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Tax Reports

and Forms Icon.
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Click on Tax Reports and Forms Icon and select Payroll Tax Summary Quarterly Report.
The following screen displays

Payroll / Payroll Tax Summary Quarterly Report | 5 Cleveland Rocks. Inc.

Payroll Tax Summary Quarterly Report
— Period

— Tawes

Include All Taxes = | [] Showing manualy entered beginning balances for wages

& Facility...

« Generate

— Employees

Include All employees -

Date range of previous payrolls is selected under Period From — To Date fields
Taxes Include (All, Selected tax codes, Selected taxes, fed, state, local, other)

Employees Include (All, one, range or Selected)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen displays

Payproll 7 Payroll Tax Summary Quarterly Report | #3 Cleveland Rocks, Inc.
Zoom T2% v | 4 4 1 [ | | A %| [ Prirt PlinlAII '\.Setup.. ﬁEkport | <= Back to Options

Cleveland Rocks, Inc.

Pavroll Tax Summarv Quarterlv Report
Quarter 10f 2014
All All Taxes

Name Gross  Taxable Gross  Percent Tax Liability
FEDERAL TAXES
211
Quarter 1 of 2014 19607 50 1724500 o0& 10347
TaxTotak 18,607 50 17 245.00 10247
940 Total 10347
AT
Quarker 1 cf2014 1980750 17 870,00 2.007.45
TaxTotat 12.007.50 17 E70.00 2.007.45
FICAEE
Querter 1 of2014 1960750 15,145.00 €20 118858
TaxTotal 19,607 50 19.145.00 1.186:58
FICAER
Quarter 1 of 2014 19,607 .50 19,145.00 620 1,186.98
TaxTotal 19,607 50 15,145.00 118658
Social Security Wages. 19 607 50 19,145 00 2,373.98
MCR EE
Quarker 1 of2014 1960750 19.145.00 145 ZF7E0
TaxTotak 18,807 50 18,145.00 T ED
MCRER
Quarter 1 of2014 1960750 19,145.00 1.45, 270
TaxTotal 19,607 50 1914500 ZFran
Medicare WWages 19,607 50 19,145.00 56520
941 Total 433663
STATE TAXES
we
wC
Quarker 1 cf2014 1960750
TaxTotat 19.007.50 0.00 0.00
WE Total ' 0.0

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Tax Reports

and Forms Icon.
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Click on Tax Reports and Forms Icon and select Payroll Tax Summary Annual Report.

The following screen displays

Payroll 7 Payroll Tax Summary Annual Beport | 3 Cleveland Rocks, Inc.

Payroll Tax Summary Annual Report # Fariliy..
- For'ear - Generate

For'vear 2013 =

 Tawes

Include All T axes w | || Showing manually entered beginning balances for wages

— Employees

Include All employees -

Date range of previous payrolls is selected under Period From — To Date fields
Taxes Include (All, Selected tax codes, Selected taxes, fed, state, local, other)

Employees Include (All, one, range or Selected)

Click on Generate once selections have been made
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The following screen displays

Payroll 7 Payroll Tax Summary Annual Beport | E’fﬂ Cleveland Rocks, Inc.
Zoom 72 - | 441 oM E S| @i (@D Pinal % Setp.  [jEspot | 4= Back to Options

Cleveland Rocks, Inc.
Pavroll Tax Summarv Annual Report

Year 2013
Al All Taves

Hame: Gross__ Taxable Gross _ Percent Tax Liability
FEDERAL TAXES
Ful 29332875 35,000 00 0.80 21000
340 Total 210.00
AT 29332875 28121135 6656199
FICAEE 29332875 20353625 820 1261826
FICAER 29332875 20353635 80 1281828
Social Security Wages 29332875 20353625 2523852
MCREE 29332875 29083825 145 4,226.08
MCRER 29332875 25083625 145 4217.08
MedicareWages 29332875 29083625 8,442.18
941 Total 100242 69
STATE TAXES
e
We 29332875 0.00 0.00
VIC Total 0.00
sIT
IN State Income Tax 1162000 10,885.00 340 360,47
Ohio State Tsx 28170875 27022635 11580 28
SIT Total 1183075
sul
sUl 29332875 44732 55 270 1,207.78
5UI Total 1,207.76
CITY TAXES
LT
Cleveland Income Tae 28170875 270322835 200 5,406.54
Montogomery County Tex 1182000 10.885.00 210 oo}
LIT Total ' 563510
Report Total 119227.30

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Tax Reports

and Forms Icon.




PAYROLLOFREE.COM

Click on Tax Reports and Forms Icon and select Payroll Tax Forms (Tax Alert Clients Only)

The following screen displays:

Payroll 7 Tax Forms | #% Cleveland Rocks, Inc.

Tax Forms # Facility...

r— Select Form to Generate

« Generate

(@ Federal Foms
() State Al = 941 for 2013: Empioyer's QUARTERLY Fegorml Tax Rutem 11 Q, Load..
() State Farms = 341 4 Empioyer's QUARTERLY Feo

Ous

Dezcription:

Use this to report quarterly federal tax information.

System selection defaults to Federal Forms.

From drop down menu select the form (form # / year)

Select Year using up / down arrow key (ex: 2012)

Select quarter (1, 2, 3, or 4)

Image of report displays — click Generate to view / print report

If message appears “.report already exists, recreate report?” Answer ‘Yes’)

“Load” button on screen used to send to printer with requested report form in printer. Do not

use since our system generates a report that can be filed.



PAYROLLOFREE.COM

The following screen displays (Tax Alert Clients Only)

Paproll / Form 941 2013 €5 Cleveland Rocks. Inc.

4 41 3 bl‘ [ Print PrintA\I‘ Ch Ewport B Save

« 941 for 2013: Employer's QUARTERLY Federal Tax Return 950113
{Rene. January 2013) partmant of the Treasury — Intemnal Revenue Senvice OB No. 1545-0029
El . . . El El El . Report for this Quarter of 2013
Employer identification number [EIN) [Gheck ane)
Name fnot your o namet | CLEVELAND ROCKS, INC. [ 1: January, February, Marsh
‘ | [ 2: April, My, June
Trade name & any)
[ 3 July, August, Septamber
Address 1 ROCK CENTER | I:‘ 4: October, Movember, December
Hlurber E T T Ingtnucti i prior year forms are
NETJCTIONS An
|CLEVELAND | ‘OH || 24115 a0l 1t v g o4 -

I cde
Read the SeDarale instructions bafore you complate Form 841. Type or print within the boxes.
[ETREN Answer these i for this quarter.

1 Number of employees who received wages, tips, or other compensation for the pay period
including: Mar. 12 (Quarter 1), June 12 (Quarter 2), Sept. 12 (Quarter ), or Dec. 12 [Quarter 4 1

2 Wages, tips, and other compensation . . . . . . . . . . . . . . L 2 42,446.97
3  Income tax withheld from wages, tips, and other compensaton . . . . . . . . 3 4,688.49

I

4 If no wages, tips, and other campensation are subject to social security or Medicare tax [ check and ge to line 6.
Column 1 Column 2
5a Taxable socisl security wages . . | 45,196.97] « 124= | 5.604.42]
S Taxable social securitytips . . . | 2,308.94] x124= | 286.31]
5c  Taxable Medicare wages & tips. . ‘ 45,196-97| x.028 = | 1,310.71‘
5d Taxable wages & tips subject to
i foare Tax wilhholding | | «.000- |

,,,,,,,,,,,,,,, Se 7.201.44

5e  Add Column 2 from lines 5a, 5b, 5¢, and 5d

After printing or viewing a pop-up “the form has changed. Accept changes” may appear, if so

Answer ‘Yes’. The system automatically returns you to the Tax Forms screen.

To view / print another repeat steps above:

From drop down menu select the form (form # / year)

Select Year using up / down arrow key (ex: 2012)

Select quarter (1, 2, 3, or 4)

Image of report displays — click Generate to view / print report

If message appears “.report already exists, recreate report?” Answer ‘Yes’)




PAYROLLOFREE.COM

If you selected a 940 form the following screen will display (Tax Alert Clients Only)

Payroll / Form 940 2013 €% Clevelar ock 9
4 41 [ ‘ Print Print &l | A Expot  |d Save
rom 940 for 2013z Employer's Annual Federal Unemployment (FUTA) Tax Retum 650113 i
Department of the Treasury — Intemal Havenus Sarvice OMB No. 1245-0028

Employer identification numbar

(€N El_@

Mame ot your e mame |CLEVELI—\ND ROCKS, INC. |

Trade mame (i ) | | D b. Successor employer
|:| €. No paymeants to emplayeas in
2013

e |1 ROCK CENTER |

haumEr streen SLte of oM AUTaE

[ e Final: Business closad ot
stopped paying wages

Instructions and pricr-year forms are
|CI-EVEI-AND ‘ |0H | | 44115| avalable at W irs gOUHormOAL.

Gy State 1R ooda

Farsign cauntry nare Fertign provireaicoary Fureign postsl code

Asad the separats instructions betore you complets this formn. Flease type or print within the boxes.

]ml! Tell us about your return. If any line does NOT apply, leave it blank.

1a M you had to pay state unemployment tax in one state only, enter the state abbreviation . 1a El El
1b K you had to pay state unemployment tax in more than one state, you are a multi-state (B! o

employer . . . . . . . . . . . . . . . . . o . . o« oo« o oAb [] Complste Schedule A (Form 840).
2 I you paid wages in a state that is subject toe CREDIT REDUCTION

Cheok here.
2 M Complate Schadula A (Form 840).
D ine your FUTA tax before adj for 2013. I any line does NOT apply, leave it blank.

3 Total paymentsto allemployees . . . . . . . . . . . . . . . 3 17,005.00
4  Payments exempt from FUTAtax . . . . . . . 4

Check all that apply: 4a [[] Fringe benefits 4 [] Ratirerment/Pension 4e [] Other
4 [] Group-tarm lifa insurance 44 [ ] Depandent care

6§  Total of payments made to each employee in excess of
67000 SR A T T -240.00

When done click on white ‘X’ on blue line and you return to Tax Reports and Forms Icon.
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Click on Other Reports. The following screen displays.

Normal Processing

ey Employee Time

t.s PR Explorer ‘3 . Reprint Checks sl

Reports

= Earnings ~_ TaxReports and =
\& Reports Sy Forms S Other Reports

5 s s

Company File Maintenance Payroll Posting Report

Payroll Check Register Report
= Payroll Direct Deposit Report
1 . Employee Setup Payroll Deductions Report
Payroll Benefits Report

L Payroll Journal Report
Payroll Time Accrual Report
Hours Worked Report

User Log Report

A drop down of different types of reports appears:

e Payroll Posting Report

e Payroll Check Register Report
e Payroll Direct Deposit Report
¢ Payroll Deductions Report

¢ Payroll Benefits Report

* Payroll Journal Report

¢ Payroll Time Accrual Report

® Hours Worked Report

e User Log Report



PAYROLLOFREE.COM

Click on Payroll Posting Report and the following report displays.

Payroll / Payroll Posting Report | % Cleveland Rocks, Inc. x

Payroll Report @ Facilty.

[~ From Date Batch « Generate
—_—
Fram Date | 02/04/2014 O ( Batch [ a

~ Order By
Field | Defauit use same as in balch) -

From Date of specific payrolls is selected under From Date field
Order by field (Default, EE name, EE ID, Dept/EE name, Dept/EE ID))

Batch — click on magnifying glass (select specific payroll to view / print)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen is displayed.

Payroll / Payroll Posting Report l ét‘ﬁ Cleveland Rocks. Inc.
Zoom 100% < | 14 4 1 »oM | EH & QP [Hena %, Setup. (b Espot = Back to Dptions

Cleveland Rocks, Inc.
Posting Report
Payroll Batch: 1000076 Check Date: 02/07/2014 (B - Bi-Weekly) Posted: 02/18/2014
Order by Default (use same as in batch)

Earnings Hours Amount Employee Amount Deductions Amount Employer Amount  Disbursement Details
Taxes Taxes & Benefits

Franklin, Aretha D: 3 COMM 2000 FIT 186.74 401K 75.00 FUI NET
Dept: 100 Administrative SSM: 333-33-3333 SAL 170000 FICA 10292 MED125 60.00 SUI Check #
Period End:02/02/2014 Weeks: 2 MCR 2407 GARN 65.00 FICA Check Date 02/07/2014
Rate: 0 Bi-Weekly Type: Salarly F/P:F IN 5062 UNIF 5200 MCR
CTY 3328 INS 3000 CO 401K
39763 262.00

Direct Dep 200.00

Report Totals FIT 166.74 401K 7500  FUI .S B40.37
FICA 10292  MED 125 60,00 suUl
MCR 2407 GARN 65.00 FICA L 0zi072014
IN 50.62 UNIF 52.00 MCR 200,00
CTY 33.28  INS 3000 CO40K
397.83 282.00

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Other Reports

Icon.
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Click on Other Reports Icon and select Payroll Check Register Report.

The following screen displays.

Payroll / Payroll Check Register Report | & Cleveland Rocks, Inc.

Payroll Check Register Report
 Period ( Drcler By

@ Facilty

« Generate
| Py | | o —— | ——
FomDaie  |02/01/2014 Q| ToDale n2z8/2014 Q Field

— Employees

Ihclude Al employees -

Date range of previous payrolls is selected under Period From — To Date fields
Drop down selection for employees (All, One, Range or Selected)

View Order of Report Output (Transaction #, Date, Employee)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen is displayed.

Payroll / Payroll Check Register Report | 3 Cleveland Rocks. Inc.
Zoom 100% v 14 4 1

oM E S dri Dei %, Setup

\3 Ewport | <= Back to Options

Cleveland Rocks, Inc.
Payroll Check Register Report

Period from Feb 01, 2014 to Feb 28, 2014

All employees; Order by Transaction #
Transaction # Date Employee

1076 02/21/2014 Franklin, Aretha
1077 02/07/2014 Franklin, Aretha

Total:

To view the employee actual pay stub click on the employee name.
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The following screen displays.

m

Paproll / PR Check #4 Cleveland Rocks, Inc. x
Zoom 72% v | M4 1 [ Pint Fiint &1 A Setup. [ Expott
Frankin, Arstha PayPerkd Beiing. Q2052014 CrekNumDEr 1076
SovESAE MOHOCIIE Py PerdEndng  D2A6201 CresoaE: P
Hous YdHs  Rae Current Yesrto Dae Cument  Yearto Dae
CommessnEsT [ o 000 oo coss 173000 sss000
semy o ° 170000 ] o0 z000e
i 42500 ) ezan00)
] = s0om
[ = =
ermerce 0cq) 12000
s e Tae 15574 s
Foa tozsgy s
Gy TMSPencs § 172.00  DOEMEDjee A S (20001 Vaticae zam ez
B =08z s
e el Vareogones; Courey Tex e 13215
e o = ez oezem 120000) e
vesin o =
=2 o =
oy 0 o
Cleveland Rocks, Inc. 1078
1 Rock Center Feni
Clevaland 0H 44115 =
02/21/2014
Eight hundred forty and 371100 5 840.37
Franklin. Aretha
12 Queen of Sole Ave
Motown, IN 44112
KevBark
Cleveand, CH
"0OMO7VE™ wiikddbklkie »i123L5ETAA0"
Frankin, Arstha Paj Parid Begiming: (2032014 Ccihumper 0%
SoomlSms 00HC 333 Pz PerkdEnding. Q21162014 CheciCaw @20
Hous ‘YdHe  Rsie Cument  YeartoDas Curent Yesrto Das
Camrsson e o o 000 200 s 172000 sss000
e o o 170000 szoomo  aoikoes s00y z0000
tim 1250m0 0001 czancon

You are able to print the pay check / stub to provide to the employee.

Plain paper (copy) or
Check stock (replacement of original check issued). Make sure original check has not been

cashed.

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Other Reports

Icon.




PAYROLLOFREE.COM

Click on Other Reports Icon and select Payroll Direct Deposit Report.

The following screen displays.

Payroll # Payroll Direct Deposit Report | & Cleveland Rocks. Inc.

Payroll Direct Deposit Report @ Facilty
— Period Oider By + Generate
| Poare— | | Pya— —
FromDate  02/01/2014 Q.| ToDate 02282014 O, Field Employee D -

[~ Batch (leave empty to include all batches in the above date range)

Batch [i a|

— Employees

Inchude All employees -

Date range of previous payrolls is selected under Period From — To Date fields
Batch — select specific batch or leave blank to select all batches in date range
Drop down selection for employees (All, One, Range or Selected)

View Order of Report Output (Employee ID, Employee Name)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen displays.

Payroll / Payroll Direct Deposit Report | @ Cleveland Rocks. Inc.
Zoom 100% - | 14 4 1 yoM | & deiee Deiea % Setp. A Ewot | <= Back to Dptions

Cleveland Rocks, Inc.
Payroll Direct Deposit Report

Period from Feb 01, 2014 to Feb 28, 2014
All employees; Order by Employee ID

Employee Deposit Amount Bank Name Account No Routing No
Franklin, Aretha 400.00 PNC 7377328 041000037

Total: 400.00

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Other Reports

Icon.



PAYROLLOFREE.COM

Click on Other Reports Icon and select Payroll Deductions Report.

The following screen displays.

Payroll 7 Payroll Deductions Report l & Cleveland Rocks. Inc. x
Payroll Deductions Report @ Facilty
Perind Oider By + Generate

v awa— me—
From Date 02/01/2014 @, | ToDate 0z/28/2014 O Field Employee |0 -

Batch (leave empty to include all batches in the above date range]

Batch [ q|

Deductions

Inchide All Deductions hd

Employess

Inchude All employees -

Date range of previous payrolls is selected under Period From — To Date fields
Batch — select specific batch or leave blank to select all batches in date range
Deductions Include (All, selected deduction codes, selected deductions)
Employees Include (All, One, Range or Selected)

Order by (Employee ID, Employee Name)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen displays.

Payroll # Payroll Deductions Report [ #3 Cleveland Rocks, Inc.
Zoom 100% + | 14 4 1 yoo |4 Qpim (TPl % Sewp. (4 Ewpot | <= Back to Dptions

Cleveland Rocks, Inc.
Payroll Deductions Report
Period from Feb 01, 2014 to Feb 28, 2014
All employees; Order by Employee ID

Employee ID Employee Name SSN Amount Withheld

401K Ded

3 Franklin, Aretha 333-33-3333 150.00
150.00

Garnishment Ded
3 Franklin, Aretha 333-33-3333 130.00
130.00
Life Insurance
3 Franklin, Aretha 333-33-3333 60.00
60.00

Med 125 Ded
3 Franklin, Aretha 333-33-3333

Uniform Ded
3 Franklin, Aretha 333-33-3333

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Other Reports

Icon.



PAYROLLOFREE.COM

Click on Other Reports Icon and select Payroll Journal Report.

The following screen displays.

Payroll # Payroll Journal Report | & Cleveland Rocks, Inc.

Payroll Journal Report # Facily.

Batch

2]

From Date Batch + Generate
Il atalond]
’7 From Date 02/01/2014 ’7 I

Date range of previous payrolls is selected under Period From field

Batch — Must select specific batch — click on magnifying glass for drop down selection



PAYROLLOFREE.COM

The following screen displays.

Payroll 7 Payroll Journal Report [ #4 Cleveland Rocks. Inc.
Zoom 100% < | 14 41 oM | E & OFn P %, Selp.  Lj Epot <= Back to Dptions

Cleveland Rocks, Inc.
Payroll Journal Report
Payroll Batch: 1000073 Check Date: 02/21/2014 (B - Bi-Weekly) Posted: 02/06/2014
Entries were accrued for 14 current period days, 0 prior period days.
Feb, 2014 Prior Period
Account Debit Credit Debit Credit

[1010.00] Operating—-Checking Account 1,040.37
[2063.00] Accrued Payroll Taxes 477.24
[2064.00] Payroll Tax W/H - State Tax 83.90
[2100.00] Gamishments Payable 65.00
[2200.00] Misc. Deductions 82.00
[2300.00] Employee 401K Deduction 75.00
[2350.00] Co Match 401K Payable 51.60
[2400.00] Med 125 Deduction 60.00
[6100.00] Operations Wages 1,720.00
[6201.00] FICA Tax 102.92
[6202.00] Medicare Tax 2407
[6210.00] Federal Unemployment Tax 9.96
[6220.00] State Unemployment Tax 26.56
[6350.00] 401K Co Match Expense 51.60

Totals: 1,935.11 1,935.11

After printing or viewing, click on Back to Options tab to resume a different selection of data
for this report. When done click on white arrow on blue line and you return to Other Reports

Icon.
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Click on Other Reports Icon and select Hours Worked Report.

The following screen displays.

Payroll / Hours Worked Report | ﬁ Cleveland Rocks, Inc.

Hours Worked Report # Facilty...
Period Print Output " Generate
From Date 0z/01/2014 Q| ToDate Oz/z8/2014 @ @ All data () Only summary
Earnings Qrder By
Ihclude All Earnings - Field
Dptions
Emplopess Show Heading on Each Page

Show Line Shading

Include [ Al employees -

Depaitments

Include All departments -

Batch
Batch Q

Date range of previous payrolls is selected under Period From — To Date fields
Earnings Include (All, selected deduction codes, selected deductions)

Employees Include (All, One, Range or Selected)

Departments Include (All, One, Range or Selected)

Batch — Must select specific batch — click on magnifying glass for drop down selection

Order by (Employee ID, Employee Name)

Click on Generate once selections have been made



PAYROLLOFREE.COM

The following screen displays.

Payroll / Hours Worked Report 3 Cleveland Rocks. Inc. »
Zoom 75 | 4 4 T »oM B A Brne G Pinal A Setp. [ Ewpot | = Back to Optians

Cleveland Rocks, Inc.

Hours Worked Report
Period from Feb 01, 2013 to Feb 28, 2013
Allemployees All depariments; Order by Employes
Earning Category Date Hours Worked
Holly, Buddy
Vacation 02222013 16
Caegory Tatal 16
Tip-Reg Hours. 02/0872013 25
ozz2703 4425
Category Total 115.5
Employee Total: 1315
Lewis, Jerry L
Regular ozz22013 2175
Category Totdl 2175
Tip-Reg Hours. 02/082013 z
02222013 ®25
Caegory Tota 6225
Employee Total: 85
Presley, Elvis A
Regular 02/082013 )l
021227013 0
Caegory Total 120
Overtime ozioezm3 5
Category Total 5
Vacation 02/082013 3
021227013 0
Caegory Total 48
Sick Pay ozioe2013 8
Category Totdl ]

Employee Total: 131
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Click on Other Reports Icon and select User Log Report.

The following screen displays.

Payroll / User Log Report | [ Cleveland Rocks. Inc. x

User Log Report @ Facilty..
~ Period

[FarnEmne . o |
From Date 0z/msz014 Q| ToDate 0z/28/2014  Q

— Select Log Entries

+ Generate

[] Batches [C] Pagrall T & Ikerms
[ Checks [] Attachment Categaries
] Emplapees ] Paprall Check Lapauts
[ Emplayee Withholding [nfo [ Bank Account Check Layouts
[] Employee Payroll S pecifics [] Time Categories
["] Emplayee Time Joumnal [ Time Accumulation Fules
[ Madule Master
] Departments
| Employee Tupes

Define Custom Fields
[] Payroll ltems

Select Al | Select None

— User "Drdel By

User 1D I[Any uger] Q Field |Date/Time -

Date range of previous payrolls is selected under Period From — To Date fields
Select Log Entries — Specific or all
User — Click on magnifying glass for drop down selection for User ID

Order by — (Date/Time, User ID, Log Entry)

Click on Generate once selections have been made
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The following screen displays (ex: User ID > Selection Batches > Order by Date / Time).

Payroll / User Log Report | #4 Cleveland Rocks. Inc.

Zoom 100% <+ | 14 4 1 » | a8 Opin [HPia % Sep. A Ewpor | d= Back to Options

Cleveland Rocks, Inc.
User Log Report

For Period from Feb 01, 2014 to Feb 28, 2014
Batches.Employees. Employee Withholding Info,Payroll ltems; All users; Order by Date/Time

Date/Time User ID Record Type Record # Reference #
02/06/20142:0249 PM  GLB_LAURA Employee 1000240  [8] [Stanley, Michael ]
02/06/20142:0249 PM  GLB_LAURA PR Employee 1000240  [8] [Stanley, Michael ]
02i07120142:5315 P GLB_JOHN PR Direct Deposit 1000007  [6] [Bank: Hoboken Bank]
02/11/2014 10:35:50 AM  GLB_JOHN PR Batch 1000076  [1000076] [Check Date: 02/07/2014]

After printing or viewing, click on Back to Options tab to resume a different selection of data

for this report. When done click on white arrow on blue line and you return to Other Reports

Icon.

m




